Commonwealth
Catholic

Charities
EMPLOYMENT APPLICATION
Name:
Last First Middle
Address:
Street Apt. # City State Zip Code
Phone: SS#:
Position Applying For:
Shift: Type:
— Day — Full Time — Contractual — Intern
— Evening — Part Time — Volunteer — Other

How Did You Hear About Us?

1. Ifyou are under 18, can you provide required proof of your eligibility to work? Yes No N/A___
2. Have you ever filed an application or worked with this agency before? Yes No
If yes, When? What position:
3. Have you ever been convicted of a felony or misdemeanor? Yes No
If yes, please specify:
*(Such conviction may be relevant if job related, but does not necessarily disqualify you from employment.)
4. Are you eligible for employment in the United States? Yes No
5. Do you speak any foreign languages fluently? If so, what language? Yes No
6. Do you have transportation to and from work? Yes No
7. When would be able to start?
Education:
Name and Location Graduated Majors/Degrees/Awards
(yes/no)
High School
College/University

Graduate School

Business, Trade, other

o Subjects of special study, research work or professional licensure:
e Related experience:

e Business machines you can operate:

e Computer Literacy:

o Typing Speed: wpm
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Equal Opportunity Employer @ Drug Free Workplace @ ARl Affirmative Action Employer



Employment History:
List your last three employers, starting with the most recent

Employer: Employed From: To:

Address: Salary From: To:
Reason for Leaving:

Supervisor: Phone #:

Job Title and Responsibilities:

Employer: Employed From: To:

Address: Salary From: To;
Reason for Leaving:

Supervisor: Phone #:

Job Title and Responsibilities:

Employer: Employed From: To:

Address: Salary From: To:
Reason for Leaving:

Supervisor: Phone #:

Job Title and Responsibilities:

References:

Please list three references. Be sure to give Name, Address, Phone #, and type of reference e.g. business or personal

1.

2.

Applicants Signature

Failure to complete all sections or to sign the application may cause a delay in processing or disqualification.

Date

Please feel free to attach your resume or any other supporting comments.



